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1. Introduction 
 
Greenway Primary and Nursery School (‘the School’) believes that effective feedback is at 
the heart of all teaching and learning. It is an on-going process for which the main purpose 
is helping pupils and teachers plan the next steps in learning. Feedback is used as a tool to 
guide teaching and learning, ensuring that the teaching is appropriate and that the learners 
make progress. Feedback should empower children to take ownership for improving their 
work. 
 
High quality presentation of pupils’ work is an integral part of effective teaching and learning 
and is closely linked to high expectations, pride in work and successful outcomes.  At the 
School, presentation is not viewed as an isolated skill, but as a key aspect of learning 
behaviour.  Taking care with presentation reflects pupil’s pride in their work and their respect 
for the learning process, helping them to see their work as something of value.  Clear 
expectations around presentation support pupils in organising their thinking, communicating 
their understanding effectively and developing independence and self-discipline.  Teachers 
use feedback to reinforce presentation standards – alongside learning objectives – in order 
to ensure that pupils understand how presentation contributes to the overall quality of their 
work and their progress over time. 
 

2. Aims and objectives 

 

The aims and objectives of this policy are: 
 

 that feedback aims to inform a child of their achievements 

 that feedback aims to inform a child of his/her next steps to improve  

 to ensure that children have a clear overview of their attainment and progress 

 that feedback works to address next steps and misconceptions and is provided on an 
individual as well as whole class level.  

 to promote consistently high standards of presentation across all subjects 

 to encourage children to take pride and ownership in their work 

 to ensure children understand and apply agreed whole-school / key stage 
presentation expectations. 

 to support children in developing independence through checking and improving their 
own work. 

 to reinforce the link between presentation, clarity of thinking and effective 
communication. 

 to ensure that presentations expectations are explicity taught, modelled and 
reinforced through feedback. 

 to ensure that feedback is for the sole purpose of the child’s learning journey and not 
for external verification. 
 

 
3. Verbal Feedback and Written Feedback in Books 

 
Verbal feedback to pupils is a very important part of the assessment process, as it tells them 
how well they have done and what they need to do next in order to improve their work. 
Verbal feedback is given to children on their work whenever possible. 
 
The purpose of verbal feedback is to inform children of their achievements and next steps 
to enable them to make progress. The ‘next step’ is usually the next lesson. Verbal feedback 
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can be to the whole class, individually or in small groups, and can be given at any point 
during the lesson. Peer feedback is also used to support children’s learning.  
 
Teachers use various marks in childrens books – both during teaching sessions and away 
from teaching sessions when privately assessing work – to alert children to misconceptions; 
to show where feedback has been given to a child; and to clarify where a child has required 
support during an independent task. 
 
Throughout the School the following strategies are used to indicate feedback:  
 

 Staff will always use a green pen when recording anything in a child’s book 

 Staff will acknowledge that they have assessed each piece of work with a tick at the 
bottom of the piece of work 

 Staff may use other ticks throughout a piece of work to identify positive elements of 
writing. 

 A circled ‘VF’ is written by staff to indicate when, in a teaching session, a child has 
received individual verbal feedback.  Children or staff will tick the VF to show that 
they have understood  / actioned the feedback.  

 In Key Stage 2, a circled ‘VF’ may also be written by staff during the process of 
marking a child’s work (outside of the teaching session) to indicate that they wish to 
discuss a particular aspect of the child’s work to support their understanding of a 
misconception or error.  Children or staff will tick the VF to show that the verbal 
feedback has been delivered and understood / addressed. No written feedback 
comment needs to be used although for longer pieces of writing, staff may choose to 
write something specific if this is deemed appropriate to support next steps 

 A ‘WS’ will be used to indicate when a child has had 1:1 or small group adult support 
during a teaching session (this could include the amount of time the support was 
given or a specific note about the type of support given.)  This will be written in the 
margin or at the side of the work that has required support 

 An ‘I’ will be used to indicate when, in a piece of work, a child has progressed from 
requiring support to working independently 

 In EYFS, staff use various marking symbols in order to provide purposeful, clear 
and positive feedback to a child about their work (see APPENDIX A). This is talked 
through verbally with the child, as the child is working or most likely on completion 
of their writing task so that they are clear on what they have achieved and the next 
step for their writing. As the year progresses, children are actively part of this 
marking process - telling the adult what they have achieved or even colouring in 
their own marking symbols. As part of whole class teaching, the symbols are used 
as a 'checklist' for modelling writing - with adults referring to them regularly 
throughout an input. As part of a whole class plenary they may also be used for 
children to peer assess/self assess their work.  

 In Key Stage 2, staff will use other specific marks to show errors in writing (see 
APPENDIX B).  These marks, familiar to the children, will indicate where a child needs 
to think about how to edit their work in order to ensure correct grammar, punctuation 
and compositional sense.  Staff will use professional judgement / discretion in 
selecting errors to mark (approximately up to 5 marks in any one piece).  Children will 
be aware that staff will not be marking every punctuation or grammatical error in a 
piece of work 

 Children will receive whole class verbal feedback at the start of the next lesson to 
address whole class /  common misconceptions  
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 Specific verbal feedback that is celebratory – clarifying what children have done 
particularly well in a piece of work - should  be given to individual pupils, small groups 
or the whole class after each piece of work is assessed in order to celebrate learning  

 Stars (for school star charts) and House Points may be written in books at the end of 
a piece of work or given verbally to individuals 

 Stickers  / ‘Stars in the Jar’ / Head Teacher Awards or other similar classroom 
systems / incentivisors may be given to individuals  for outstanding pieces of learning.  

 In Maths, checking stations may be used for children to self-mark with a tick Children 
will use a green pencil to mark their work. 

 In Key Stage 2, children will be given time to respond to the feedback given on a 
piece of work.  This might normally take place at the start of the next lesson.  Children 
will then use a purple pen or purple pencil crayon to show how they have edited their 
work in line with the feedback. 

 
4. Spellings  

 
Spelling feedback differs for the age and stage of the child.  
 
The following strategies are used to provide effective feedback on incorrectly spelt words. 
 
Staff will give feedback in children’s books as per the table below on a maximum of three 
spelling words in a single  piece of work. 
 

EYFS KS1 KS2 

Staff will provide the correct 
spelling for red words 
taught and indicate the 
incorrect spelling with a line 
underneath  
 
Children are expected to 
practice writing the correct 
spelling underneath by the 
end of YR. 
 
 

Year 1: 
Staff will provide the correct 
spelling for red words taught 
and indicate the incorrect 
spelling by drawing a line 
underneath. 
 
Year 2 (or when children 
are ready): 
Staff will indicate the 
incorrect spelling by 
drawing a line underneath 
and will provide two 
plausible spelling options 
for the child to choose 
between.  Children are 
expected to tick the word 
they think is correct and 
check with staff. 
 
By the end of Year 2, 
children are expected to 
practice writing the correct 
spelling 3 times at the 
bottom of the piece of work. 
 
 

LKS2 
Staff will provide two 
plausible spelling options 
for the child to choose 
between.  These will be 
written in the margin.  
Children are expected to 
tick the word they think is 
correct and check with staff. 
 
Children are expected to 
practice writing the correct 
spelling 3 times at the 
bottom of their piece of 
work or in the margin 
 
UKS2 
When children are ready 
(ordinarily by the summer 
term of Year 4 and 
definitely by the start of 
UKS2), staff will note an ‘sp’ 
in the margin on the line 
featuring the incorrect 
spelling.  Children are then 
expected to self-correct in 
their writing and to write the 
correct spelling 3 times at 
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the bottom of their piece of 
work or in the margin 
 
When children are ready 
(expected for most by 
Spring Term of Year 6), ‘sp’ 
will be noted at the end of a 
piece of work.  It is 
expected that children will 
then independently check 
spellings across the piece. 
 

 
 

 When identifying and marking incorrect spellings in books, staff will prioritise words / 

spelling patterns that pupils are expected to have already secured.  Marking 

misspellings should focus first on gaps in prior learning before highlighting more 

complex or age-related spellings, drawing on teachers’ knowledge of previously 

taught spelling patterns 

 Introducing the correct spelling of 'red words' to our EYFS children is done so in line 
with their phonics ability. Once a particular red word has been introduced within 
children's reading, staff will model and give the correct spelling when writing with 
the child. This may be at different stages throughout the year for different children 

 In KS2, all spelling corrections are expected to be written in purple pen / purple 

pencil crayon 

 Some children will require specific / personalised adaptations appropriate to their 

age / stage or their SEND. 

 

5. Presentation Expectations 

Presentation expectations reflect the school’s high ambitions for all pupils and support the 

effective implementation of the curriculum.  Consistently high standards of presentation 

enable pupils to communicate their understanding clearly, support teachers in accurately 

assessing learning and promote pride, care and independence.  Expectations are applied 

consistently across the school, while remaining developmentally appropriate and inclusive.  

Presentation expectations are explicitly taught, modelled and reinforced through feedback.  

They form part of the school’s approach to high expectations and are adapted where 

necessary to meet individual needs, ensuring all pupils can access and demonstrate 

learning successfully. 

6. EYFS 

In the EYFS, presentation expectation focus on developing early learning behaviours, fine 

motor control and developing a sense of pride in work. 

 Children are encouraged to take care with their work and handle resources 

appropriately. 
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 Mark-making and early writing are valued as part of the learning process 

 Adults model correct letter formation, spacing and directionality where appropriate. 

 Expectations are flexible and developmentally appropriate, recognising individual 

starting points. 

 Praise and feedback focus on effort, engagement and developing independence.  

 

7. Key Stage 1 

In KS1, presentation expectations support pupils in developing consistency, independence 

and early self-checking skills.  For each piece of work recorded in books the expectation is 

as follows: 

 the date is written on the second line of a new page (children should use the long 

date format for all subjects except Science and Maths where the short date should 

be used) 

 by the end of Year 2, children are expected to have written the following at the start 

of each new piece of work: 

Date (underlined with a ruler) – on second line of page 

Title (underlined with a ruler) – on forth line of page 

 staff will model expectations such that, by the end of Year 2, children are expected 

to be effectively recording and underlining the appropriate date and title for each 

piece of work (DUMTUMS – see APPENDIX C) 

 Staff, when introducing title expectations, will choose short titles so as not to 

unnecessarily delay the commencement of the work. 

 Handwriting should be legible and developmentally in-line with the Key Stage 

expectations.  Children who are working below expectations for Handwriting are 

expected to be receiving additional support as per Greenway’s Handwriting Policy. 

 In Maths, children are introduced to ‘never share a square’ in Year 1 in preparation 

for formal column methods (Year 2).  By the end of Year 1, children are expected 

be writing only one digit or one symbol in each square of their books. 

 In Year 2, staff will model how to stick worksheets or other pieces of peripheral work 

into books, ensuring that children understand that the expectation is that such 

pieces are to be stuck neatly, squarely and not overhanging the edge of the book.  

It is expected that by the end of Year 2, children are able to do this independently.  

 

8. Key Stage 2 

In KS2, presentation expectations reinforce high standards, independence and 

responsibility for learning.  For each piece of work recorded in books: 

 children are expected to be effectively recording and underlining the appropriate 

date and title for each piece of work (DUMTUMS – see APPENDIX C).  Both date 

and title should be written on the left hand side of the page, next to the margin. 

 It is expected that handwriting is progressively fluent, legible and consistently 

joined.  Children who are working below expectations for Handwriting are expected 

to be receiving additional support as per Greenway’s Handwriting Policy. 
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 Work is well organised, aligned and presented clearly  

 Where work falls short of the above presentation expectations (taking into account 

the specific needs of individual learners), staff will note ‘P’ in the margin.  When 

possible/appropriate, children are expected to edit their work to address 

presentation concerns e.g. underline the date / title or re-write a sentence neatly 

using joined letters.  Presentation corrections such as these should be done using a 

purple pen where appropriate. 

All children are expected take care of their exercise books as a way to demonstrate pride 

in their work.  Staff should be explicit in their expectation that children should not draw or 

write on the front or back cover at any time. 

Staff should seek opportunities to give kudos to the need for good presentation by 

celebrating children’s efforts.  They may, for example, have ‘Presentation Star of the 

Week’ or other such presentation incentives /displays in their classroom and / or awards, 

stars or stickers for the efforts children have made to present their work clearly and neatly 

and taking an overall pride in their work. 
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APPENDIX A 
 
In EYFS, staff use various marking symbols in order to provide purposeful, clear and positive 
feedback to a child about their work. 

 
 LO: Learning Objective (highlighted green if achieved, blank if not achieved) 

 Comments from adults or pupil voice written in green pen.  

 VF: Verbal Feedback  

 WS: With support  

 I: Worked independently  

 

Marking symbols: 

(highlighted green if achieved, pink if set as a next step)  

 

Reads work back to an 
adult  

Finds sound on 
sound mat and 
forms letter shape 

Hears initial sound in 
a word  

Uses a capital letter 

Hears initial and final 
sound in a word 

Uses a full stop 

Hears initial and 
medial sound in a 
word  

Uses a connective 

Hears dominant 
sounds in a word  

Uses a good vocabulary  
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APPENDIX B 
 
The following marks may be written by staff in KS2 children’s books to draw attention to 
grammatical misconceptions / errors or compositional sense: 
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APPENDIX C 
 
By Key Stage 2, children are expected to be dating and titling their work following the 
acronym DUMTUMS (Date, Underline, Miss a line, Title, Underline, Miss a line, Start): 
 

 

 
 
 

 

 


